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MEDIA ADVISOR 

Position Description 
 
 
Responsible to Orienteering NZ Council through General Manager 

 
Tenure Appointed by the General Manager for 1 year 

 
 

Purpose The Media Advisor role is responsible for the interaction between ONZ and clubs with 
promotion of orienteering through traditional and social media outlets. 
 
 

Personal qualities The position requires a person with media experience and preferably contacts in media. 
 
The Media Liasion should have: 
 excellent communication and writing skills 
 well-connected throughout the orienteering community in New Zealand 
 sound interpersonal skills, as the role requires extensive liaison with many people 

and different external groups  
 a key understanding of media requirements to successfully promote national events  
 
 

Remuneration This position is volunteer in its nature. 
 
Direct expenses will be paid on provision of receipts and only within the budget 
allowance agreed with the General Manager. 
  

 
Principal Tasks & Performance Expectations 
The primary task of this role is to provide media advice, direction and support to Orienteering NZ and clubs to 

enable them to successfully promote international, national and regional events which is inline with the 

Orienteering NZ Strategic Plan. 

 
Event Promotion and Support 
To assist clubs with the promotion of such events and to upskill clubs in the use of social media 

 work alongside clubs hosting major events and provide assistance as required 

 provide oversight and coordination with clubs and ONZ on media and promotional 
opportunities 

 
Communication 

 write media releases, event teasers etc for Orienteering NZ website (and other websites), FB, blogs etc 

 ensure major events are actively promoted pre and post event on the Orienteering NZ website (and other 
websites), FB, blogs etc 

 inform the membership of training and development opportunities, resources and initiatives, blogs 

 make available media and event promotion best practice 
 
Media Training 
Develop and lead the media training programme for Orienteering NZ 

 work with the ONZ to develop media and training resources  as appropriate 

 identify suitable delivery methods for training programmes (be it in-person, workshop, online etc). 

 engage with individuals for specific club-development training sessions as required 

 liaise with clubs and individuals to determine need for media training sessions 
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Attend to such administrative tasks as necessary to ensure the effective functioning of the position 

 work with other Orienteering NZ employees, volunteers and Council to support collective objectives 

 maintain records of expenditure and provide receipts for reimbursement 

 maintain records of correspondence 

 liaise with other people/organisations as required 

 provide reports to the General Manager as requred 
 


